
 

Public Partnerships, LLC 
Fiscal Intermediary Services 
PO Box 50040 
Phoenix, AZ 85076 
 
Toll Free Numbers: 
Phone: 1-800-391-5193 
Admin Fax: 1-866-908-0987 
TTY: 1-800-360-5899 
Timesheet Fax: 1-888-836-0066 
 

 

 

 

 

 

 

 

Employer Instructional Packet 

 

 



 Public Partnerships, LLC 

Fiscal Intermediary Services 

PO Box 50040 

Phoenix, AZ 85076 

Phone (800) 391-5193 

TTY (800) 360-5899 

Time Sheet Fax (888) 836-0066 

 

 

Dear DDD Consumer: 

You have received this letter and the enclosed forms because you will be using PPL’s Fiscal 

Intermediary Services to pay independent providers. Once you and your independent providers 

review, sign and complete all paperwork, PPL will assume responsibility for paying your 

independent providers (employees). PPL, the Fiscal Intermediary (FI) supports employers 

(consumers) by assuming responsibility for managing tax filings on your behalf. You will need 

to complete these forms and return them to PPL. PPL will use these forms to issue paychecks to 

your independent providers (your employees). Division of Developmental Disabilities (DDD) 

funds are used to pay for these services. 

Below is a summary of the enclosed tax forms. PPL and DDD are committed to providing you as 

much support as possible; however, we must adhere to federal and state employment and tax 

laws. Therefore, all the forms have to be signed and returned to PPL before paychecks are issued 

to your employee (independent provider). 

We understand that the forms are technical, so please call us if you have 

questions toll free at 1-800-391-5193. 

FORMS TO COMPLETE AND RETURN SIGNED TO PPL 

 IRS Form 2678 – Employer Appointment of Agent

 IRS Form SS-4 – Application for Employer Identification Number

 UIT-1146A – Limited Power of Attorney

 UIT-1159A – Arizona Unemployment Insurance Tax & Withholding Tax
Application

 AZ Form 285 Power of Attorney and Declaration of Representative

 AZ Form 285 B – Tax Information Authorization

 AZ Authorization Agreement for EFT and Disclosure Agreement
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What is my role as an employer? What is PPL’s role in the process? 

Fiscal Intermediary Services allow you to use DDD funds to hire your own staff (independent 
providers). You are the employer and PPL is your agent. Below is a brief summary of what is 
done by whom: 

As an Employer, you will: 

 Recruit, hire and fire all employees (independent providers).
 Establish performance evaluation criteria for each employee.
 Establish schedules and tasks to be completed by each employee.
 Monitor your use of authorized services with reports that PPL provides.

As the Fiscal Intermediary Service Provider, PPL will: 

 Issue paychecks to employees every two weeks with the receipt of properly
completed, signed timesheets.

 Withhold State and Federal taxes for each employee
 File monthly, quarterly and annual forms and tax deposits with State and Federal

agencies.
 Issue W-2 Statements to each employee in January
 Provide reports to you on a monthly basis
 Answer all questions that you and your employees have about enrollment, timesheets

and payment.
 Help you and your employees with the enrollment process through the Customer

Service Center.

Who is responsible for submitting timesheets to PPL? 

As an employer, it is your responsibility to see that timesheets are submitted to PPL on a 
regular basis. You can assign this task if you prefer. 

Do my employees have to complete paperwork too? 

Yes. When you identify a new employee, confirm with DDD that the employee is ready 
to work for you. If the employee is not ready to work, DDD will tell you or them what 
steps to take in order to work for you. Employees must complete a separate PPL start up 
package for each employer/consumer who employs them, even if the employers live in 
the same home. 
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Will I be required to pay for services out of my own pocket? 
 

No. All payroll related expenses are funded using Medicaid funds. These expenses 
include employee wages and taxes, employer payroll taxes, and unemployment 
insurance. 

 
Will I ever receive letters from the IRS and Department of Revenue? 

 
Yes. Now that you are an employer, you may receive letters and forms from the IRS, 
Arizona Department of Revenue and Arizona Department of Labor and Workforce 
Development. Public Partnerships does not receive all of these mailings because you are 
the employer of record with the taxing agencies. It is your responsibility as an employer 
to forward this information onto Public Partnerships and we will respond to the taxing 
agencies accurately and timely. 

 
What taxes are withheld for each of my employees? 

 
All employees must pay taxes. Public Partnerships will withhold Social Security, 
Medicare (FICA), and Federal income taxes from each employee’s paycheck. A 
summary of all employee tax withholdings will appear on their paycheck stub. PPL will 
prepare and mail a W-2 Wage Statement to each employee in January. 

 
Do employers pay taxes too? 

 
Yes. These tax payments are made with Medicaid funds. Employers must match each 
employee’s Social Security and Medicare (FICA) contribution with their Medicaid funds. 
In addition, Medicaid funds must pay federal and state unemployment insurance 
contributions for each employee. As your agent, PPL will complete all this paperwork, 
and send you regular reports. 

 
Additional Information about PPL 

 
It is important that you have some additional information to perform your role as 
employer. Enclosed are several documents for your information. 

 
1) PPL Timesheet and Instructions. A signed timesheet will authorize PPL to issue a 

paycheck. A timesheet can be faxed or mailed, but must be legible and signed. 
Paychecks are issued every other week. 
 

2) Payroll Schedule 
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Questions? 
 
Public Partnerships encourages you to call us at (800) 391-5193 if you have any questions 
regarding payroll requirements or the process in general. If necessary, PPL staff is available 
to help walk you through the forms over the phone. We look forward to working with you! 
 
Sincerely, 
 
PPL, your Fiscal Intermediary 
(800) 391-5193 
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Contact Numbers 
 

Customer Service Number:  

Please feel free to call us with any questions. 
1-800-391-5193 

Admin Fax Number: 

Please use this number to fax paperwork to PPL. 

This number cannot accept timesheets.  

1-866-908-0987 

Timesheet Fax Number:  

Please use this number to fax timesheets to PPL. 

This number cannot accept other paperwork.  

1-888-836-5899 

Text Telephone (TTY) Number: 

This line is available for customer service for deaf, 

hard of hearing, or speech-impaired callers. 

1-888-836-5899 

 



What is it for?  

IRS FORM 2678  
Employer Appointment of Agent 
 

 
This form tells the IRS that you give 
PPL permission to do some work for 
you.  By signing this form, you 
authorize PPL to withhold taxes from 
your employees’ paychecks and deposit 
those taxes with the IRS.  With this 
form, you delegate the employer tax 
responsibility to PPL. 
 
If I appoint you as my agent 
with the IRS Form 2678, 
what will you be able to do? 
 
The IRS Form 2678 only allows us to 
withhold taxes from your employee’s 
paychecks and deposit those taxes to the 
IRS.  This form is only recognized by 
the IRS; other tax agencies do not 
recognize this form.  The 2678 does not 
authorize us to perform any other tax 
responsibilities.   
 
What liability does PPL take 
on when I sign the 2678? 
 
The IRS Form 2678 subjects PPL to all provisions of law, including penalties that the employer 
incurs.  When you authorize PPL as your agent with Form 2678, PPL is responsible by law for 
correctly representing you.  PPL incurs any penalties of mis-filing or mis-depositing your employer 
taxes.   
 
Does the IRS Form 2678 authorize you to file my personal income taxes? 
 
No.  The Fiscal Intermediary (FI) only deposits withholding taxes for your employees.  The FI cannot 
handle any of your personal income tax matters. 
 
What sections do I complete? 
 
This form is completed for you.  All you need to do is review, sign, and date the form, and return it 
to PPL.  
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IRS FORM SS-4 
Application for Employer Identification 
Number 

What is it for?  
This form tells the IRS that you are 
going to be an employer and is used to 
obtain an Employer Identification 
Number (EIN) from the IRS.  This EIN 
is used to open state employer accounts 
and assign all tax deposit and filing 
responsibility to PPL.   
 
Why isn’t my address listed on 
lines 4a and 4b? 
Lines 4a and 4b ask for the mailing 
address to be attached to this employer 
account.  PPL does not intend to burden 
you with IRS paperwork.  By 
establishing PPL’s address as the 
mailing address on your employer 
account, PPL ensures that you will not 
receive IRS paperwork relating to this 
program at your home.   
 
Who are the people listed in the 
‘Third Party Designee’ section? 
Those are PPL staff members who are 
experienced obtaining EINs on behalf of consumer employers.  These three individuals are 
the only people who can obtain an EIN on your behalf. 
 
What lines do I complete?  
PPL has completed the SS-4 in a way that notifies the IRS that even though you will be the 
official employer of your service providers, you will be using PPL to file and deposit your 
employer taxes.  If you have applied for an EIN in the past, complete lines 16a, 16b and 16c. 
Review, sign, and date the form.    
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AZ DES FORM UIT-1146A 
Limited Power of Attorney 
 

 

 

What is it for? 

The Limited Power of Attorney form is used by 
employers to authorize a third party (PPL) to 
represent them before the Arizona Department of 
Economic Security (DES) in the Unemployment 
Insurance (UI) matters specified on the form. 
Such authorization also permits DES to provide 
the representative with any confidential 
information concerning the employer’s Arizona 
UI account that is related to those matters.  
 For PPL purposes this only applies to the first 

check box, UI Tax preparation and filing. 
 This allows PPL to obtain an AZ UI account 

on your behalf. 
 

What should I fill out? 
1. Employer Name should be pre-populated, 

otherwise fill it out. 
2. Complete the Mailing Address section to have 

any unemployment benefit claims sent to your 
physical or mailing address.  Only tax related 
correspondence should be mailed to PPL 
address. 

3. Fill in Date 
4. Print name and sign 
 



UIT-1159A  
Arizona Unemployment Insurance Tax 
& Withholding Tax Application
 1 Page 

What is it for?  

This form is required by the 
State of Arizona. It registers you 
as an employer. The state of 
Arizona will assign you a state 
ID number for employment 
taxes. This does not mean that 
you will have to figure out your 
employee’s taxes. PPL will do 
this for you.  

Some lines are already filled 
out- is this ok?  

Yes. PPL was able to fill these 
out, and it will save you time 
and work. PPL and DDD are not 
allowed to fill out other lines 
such as your signature- only you 
can do this.  

What do I need to do? 

Review, sign, and date the form 
and return it to PPL.  
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Arizona Form 285 
General Disclosure/Representation Authorization Form 
 

What is it for?  
 
This form lets the Arizona 
Department of Revenue know that 
you give PPL Permission to sign 
quarterly and annual tax deposits of 
your employee’s taxes. It does not 
allow PPL to discuss your personal 
taxes.  
 
Will PPL be able to get 
information about my 
personal income taxes now? 
 
No.  This form does NOT allow PPL 
representatives to obtain any 
personal income tax information or 
sign for any personal income tax 
matters.   
 
I make all decisions about my 
life. If I sign this, what 
decisions can PPL make for 
me?  
 
When you sign this, you give representatives of PPL permission to submit provider taxes to 
the Arizona Department of Revenue. PPL cannot sign for you for any other purposes and 
cannot make any decisions about your life.  
 
What sections do I complete?  
 
PPL has completed most information for you.  You only need to sign and date the bottom of 
the form.   
 
 
 
 
 

AZ DDD Fiscal Intermediary 
EMPLOYER INFORMATION PACKET (800) 391-5193 



 

Arizona Form 285 B  
General Disclosure Authorization Form  
 

What is it for?  
 
This form lets PPL speak or write 
to the Arizona Department of 
Revenue on your behalf about tax 
withholding issues.  
 
I make all decisions about 
my life. Nobody else can do 
this for me. If I sign this, 
what decisions can PPL 
make for me?  
 
This form only lets us talk to the 
Arizona DOR it does not let PPL 
make decisions about you or for 
you.  
 
What sections do I 
complete? 
 
PPL has completed most information for you. You only need to review, sign, and date the 
form in Section 6.  
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AZ DOR Authorization Agreement for 
Electronic Funds Transfer Filers Representative  
 

 
What is it for?  
 
This form lets PPL file taxes through 
Electronic Funds Transfer (EFT) or direct 
deposit. It allows us to work quickly and 
accurately on your behalf.  
 
 
Will PPL be able to get information 
about my personal income taxes 
now?  
 
 
No. This form does NOT allow PPL 
representatives to obtain any personal 
income tax information.  
 
  
What Sections do I complete? 
 
PPL has completed most information for 
you. You only need to review, sign and date 
the form on the second page.  
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Time Submission 

 

 



 
 

PPL Timesheets Information for AZ DDD Employees and Employers 

The Division of Developmental Disabilities (DDD) contracts with PPL to provide Fiscal 
Intermediary Services to consumers. Please do your part to correctly complete timesheets so that 
payment is not delayed. Call PPL for help if you need it.  

Keep these important instructions. Timesheets correspond with the pay period for your 
employer's district. Look at the attached schedules and be sure to follow the pay period for the 
district where the consumer lives.  

PPL accepts paper timesheets by fax or mail and electronic timesheets through the Better Online 
Web Portal at fms.publicpartnerships.com. We do not accept timesheets over email. Paper 
timesheets are read by a machine (like the ones that read standardized tests) so it is important 
that you fill out the timesheets clearly and completely. Electronic timesheets are the fastest, 
most reliable, and most recommended way to submit timesheets. 

For additional copies of paper timesheets go to http://www.publicpartnerships.com 

Note: Consumers and providers must complete all required forms prior to payments being 
issued. 

There are 14 required fields on our timesheet. These are described below. 

NEED HELP? CALL TOLL FREE AT 1-800-391-5193 

Public Partnerships, LLC 
Fiscal Intermediary Services 
PO Box 3767 
Phoenix, AZ 85030 
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Required Fields 

All of these fields MUST be completed for the timesheet to be paid. This list corresponds to 
the picture above. 

1. Provider ID: This is the ID that will be used by PPL to identify a provider.

2. Consumer ID: This number has been pre-assigned by DDD.

3. Service Type: Fill in the circle next to the service you are performing. If you provide
more than one type of service, use separate timesheets. For example, use one timesheet
for Respite and another for Attendant Care.

Please also be aware when selecting ATC, you will need to place one of the following
Service Choice codes in the box:
N or Blank = Non-Family
S = Spouse
I = Other Family Living with Consumer
O = Other Family Not Living w/ Consumer

4. End Date: This is the last day of the pay period. Your payroll schedule will list these
dates for you.

1 2 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 3 

14 
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5. Date of Consumer Signature: This is the date that the consumer or consumer dates for
you. 

6. Consumer Signature: This is the consumer or consumer representative’s signature. An 
‘X’ or a mark is accepted as a signature.

7. Provider Signature: This is the signature of the provider.

8. Date of Provider Signature: This is the date of the provider Signature.

9. Total Hours: Enter in the total number of hours worked. You do not need to round time 
to the closest 15 minutes.

10. AM / PM: Fill in the circle indicating if you worked in the AM or PM.

11. Time In / Time Out: Enter in the time you started working and the time you finished 
working. Please see instructions below for entering overnight time and multiple times per 
day.

12. Provider’s Name: Enter the name of the person receiving services.

13. Consumer’s Name: Enter the name of the person providing services.

14. Number of Consumer's Served: Enter 1, 2, or 3 for the number of consumers enrolled 
in the AZ DDD program that  
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Here is an example of a correctly completed timsheet: 

Special Situations 

1. Working Overnight: When you work overnight, there are special instructions for
completing the timesheet. You must complete one line for work you did before midnight 
and another line for work you did after midnight.

For example, say you worked overnight Friday night from 8:00 PM to 6:00 AM. Enter the 
start time as 8:00 PM as seen below. Enter the end time for that day as 11:59 PM. Now, you 
did not finish working at 11:59 PM, you just finished working on Friday at that time. Enter 
the rest of your time on Saturday as shown below—12:00 AM to 6:00 AM.

2. Working multiple times in one day: Many providers work with someone several times
in a day. You can enter as many in and out times as you want, but you must enter each on a 
new line. If there are 3 shifts in 1 day then an additional timesheet is needed. This is not 
required in our Better Online Portal and may be a better option when working more than 2 
shifts in a day.

For example, say you started working for Joe at 10:00 AM. You helped him until 11:59 AM. 
You left to run an errand, came back at 3:00 PM, and stayed until 4:30 PM. 



NEED HELP? CALL TOLL FREE AT 1-800-391-5193 

You would enter one line for each time you were providing services as shown below. 
If you came back a third time that evening, you would need to move onto another 
timesheet.  

General Suggestions 

Below are some general suggestions for completing timesheets 

 • Fill in the timesheet clearly. Remember, it is being read by a computer. If it
cannot read your timesheet, it may delay your payment.

• Fill in all required fields. You will not be paid unless all of the fields are filled
in.

• Do not use colored ink. The machine has trouble reading light colors.

• Do not round time. Write the exact time. Our machines will round your time.

• Do not cross out information. The computer will not read it. Use a new
timesheet.

• Make sure you use clear, quality copies of timesheets.
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Obtaining Timesheets 

You can download copies of timesheets online at www.publicpartnerships.com. Select 
Arizona, then select "Arizona Independent Provider Program," click on the Program 
Documents tab. The timesheets are located under the header "Timesheet Information" 

You can call customer service and ask them to send you timesheets. 
Their number is 1-800-391-5193. 

Submitting Timesheets 

Providers and consumers have two options for submitting timesheets to PPL. 

1) Mail the Timesheet to PPL. Here is the address:
Public Partnerships, LLC
P.O. Box 50040
Phoenix, AZ 85076

2) Fax the timesheet to PPL. Here is the Fax Number for timesheets only.
1-888-836-0066 



PUBLIC PARTNERSHIPS, LLC  PROVIDER TIME SHEET (Fiscal Intermediary for AZ DES/Division of Developmental Disabilities)
Consumer's ID:

Provider's ID:

  MAIL: PUBLIC PARTNERSHIPS, PO BOX 50040 PHOENIX, AZ 85030

Service Choices  (fill one)

Attendant Care (ATC)¹...

Habilitation, Support

Habilitation, Ind Living

Housekeeping

Respite

Footnote 1 - ATC service choices: Blank or N = Non-Family,  S = Spouse,  I = Other Family Living with Consumer,
O = Other Family Not Living w\ Consumer

Provider Signature:

Date:

/ /
By signing below, I certify that
I have provided the services to
the consumer during the times
described on this time sheet.

Begin: Monday (mm/dd/yyyy) / /
 T i m e   IN 

:

T i m e  OUT

:

 Total Hours 

:

Week 1

Sat

Mon

Tue

Wed

Thu

Fri

Sun
: : :

#CNSMR
Served

: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :

End: Sunday (mm/dd/yyyy) / /
 T i m e   IN 

:

T i m e  OUT

:

 Total Hours 

:

Location

Home
Other

Week 2

Sat

Mon

Tue

Wed

Thu

Fri

Sun
: : :

#CNSMR
Served

: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :
: : :

Home
Other
Home
Other
Home
Other

Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other

Home
Other

Home
Other

Location

Home
Other

Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other
Home
Other

Responsible Party Signature:

Date:

/ /
I certify that the consumer
has received hours of service
as reported above.

Provider's ID: Consumer's ID:

AM/PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM/PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM/PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM/PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

AM PM

FAX:  PPL @ 1-888-836-0066

AM PM AM PM AM PM AM PM

Consumer's Phone:

( ) -
Provider's Phone:

( ) -
Consumer's Name:

Provider's Name:

Mul -
tiple
Time-
sheets?

Yes

USE  B L A C K  INK,   PRINT  O N E   CHARACTER   PER   BOX,  F I L L   C I R C L E S   COMPLETELY,  DO  NOT  T O U C H  THE  LINES !!!

16
67

7

16
67

7

jsteadman
Text Box
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Public Partnerships LLC Web Portal Registration 
 
 
Welcome to the PPL Arizona Web Portal! This document will outline the steps to set up your account so 
you can begin using our Web Portal. If you have any issues or questions during the registration process, 
please do not hesitate to call our Customer Service at 1-800-391-5193. 
 

1. Please click on the Sign Up button.  

 
 

2. You will be prompted to select your State, Program, and Role: 
a. Choose Arizona as your State. 
b. Choose AZ DDD as your program. 
c. Choose Member or Provider as your role.  
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3. Enter in your identifying information.   

a. IF YOU ARE A MEMBER or EMPLYOER please enter the Member’s ID, Last Name, 
and Mailing Zip Code.

 
 
b. IF YOU ARE A PROVIDER please enter your Last Name, Date of Birth, and Social 

Security Number.

  
 

4. Enter in the User Information and select your Security Questions: 
a. Password – Passwords must have at least one alpha character and one numeric character, 

and should be at least 6 characters long. If you ever forget your password and are unable to 
login, please contact our customer service.  

b. Email Address – This field is optional. 
c. Security Questions – Please choose three questions from the drop down menu. Next, put 

the answers to those questions in the data field next to the question. 
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5. Congratulations! You are now registered with our Web Portal. Click on the Click here link to
login to the Web Portal.

If you would like training for the BetterOnline Web Portal, please contact a Customer 
Service Representative at 1-800-391-5193. 



 
 
 

How does a Member or Employer Approve a timesheet? 
 
Thank you for choosing to use electronic timesheets through our online Web Portal. This is a 
quick and easy method of approving timesheets that PPL and AZ DDD are happy to offer. 
 
This document will provide a quick and easy-to-follow guide on how to Approve or Reject an 
electronic timesheet as a Member/Employer in the Arizona Independent Provider Program. 
 
1. Please open your web browser to access the Web Portal 

• https://fms.publicpartnerships.com/PPLPortal/login.aspx  
 
2. Enter in your username and password to login to the Web Portal. 
 
3. Under Timesheet List, it will automatically filter by ‘Submitted’ to view your Provider’s 
submitted timesheets. Timesheets in ‘Submitted’ status require action by you as the 
member/employer. 

 
 
 
 
 
 

1 
 

https://fms.publicpartnerships.com/PPLPortal/login.aspx


4. Now you can view all the timesheets that have been submitted by all your providers. Please
click Approved/Reject. 

5. You can now view all the time submitted by your Provider. Please review the information for
accuracy. 

Test Provider 9/16/2014 

2 



6. If you determine that the information submitted is not accurate. Please select a reason and
select Reject. 

 If this occurs, the Provider will be able to read the reject reason and notes. The 
Provider will have the ability to edit their timesheet and resubmit it to be reviewed 
by their member/employer.

7. If the information is accurate, please check the legal agreement box and select Approve.

8. Congratulations! You have just Approved your Provider’s electronic timesheet.
 Please check the status of the timesheet the following morning to confirm that it will

be Good to Pay.

3 



Public Partnerships, LLC

Fiscal Intermediary Services

PO Box 50040

Phoenix, AZ 85076

Toll Free Numbers:

Customer Service: 1-800-391-5193

Timesheet Fax: 1-888-836-0066

https://fms.publicpartnerships.com/PPLPortal

Timesheets due on this day 

 

•FAXED Timesheet are due by 5:00PM (MST)

•Online Timesheets need to be submitted and 

approved by 11:59PM (MST)

Pay Period Start Pay Period End Date Date

12/7/2015 12/20/2015 *12/22/2015 * 12/24/2015
12/21/2015 1/3/2016 1/6/2016 1/8/2016

1/4/2016 1/17/2016 *1/19/2016 * 1/22/2016
1/18/2016 1/31/2016 2/3/2016 2/5/2016
2/1/2016 2/14/2016 *2/16/2016 * 2/19/2016

2/15/2016 2/28/2016 3/2/2016 3/4/2016
2/29/2016 3/13/2016 3/16/2016 3/18/2016
3/14/2016 3/27/2016 3/30/2016 4/1/2016
3/28/2016 4/10/2016 4/13/2016 4/15/2016
4/11/2016 4/24/2016 4/27/2016 4/29/2016
4/25/2016 5/8/2016 5/11/2016 5/13/2016
5/9/2016 5/22/2016 5/25/2016 5/27/2016

5/23/2016 6/5/2016 6/8/2016 6/10/2016
6/6/2016 6/19/2016 6/22/2016 6/24/2016

6/20/2016 7/3/2016 *7/5/2016 * 7/8/2016
7/4/2016 7/17/2016 7/20/2016 7/22/2016

7/18/2016 7/31/2016 8/3/2016 8/5/2016
8/1/2016 8/14/2016 8/17/2016 8/19/2016

8/15/2016 8/28/2016 8/31/2016 9/2/2016
8/29/2016 9/11/2016 9/14/2016 9/16/2016
9/12/2016 9/25/2016 9/28/2016 9/30/2016
9/26/2016 10/9/2016 *10/11/2016 * 10/14/2016

10/10/2016 10/23/2016 10/26/2016 10/28/2016
10/24/2016 11/6/2016 *11/8/2016 * 11/10/2016
11/7/2016 11/20/2016 *11/22/2015 * 11/25/2016

11/21/2016 12/4/2016 12/7/2016 12/9/2016
12/5/2016 12/18/2016 12/21/2016 12/23/2016

12/19/2016 1/1/2017 1/4/2017 1/6/2017

*Holiday occurs during calendar week, please be prepared to submit timesheets at least 1 full day early. 

Web Portal and Online Timesheets: 

Faxed timesheets are due by 5:00pm. Online Timesheets must be submitted and approved by 11:59pm. 

Timesheets faxed or approved after the due date and time are considered late. Late timesheets will be 

processed in the next available pay period.

Informational

Checks will be in US 

mail or EFT issued on 

this day                                             

Services Provided in                        

this Pay Period

Pay Schedule for Group A



Public Partnerships, LLC

Fiscal Intermediary Services

PO Box 50040

Phoenix, AZ 85076

Toll Free Numbers:

Customer Service: 1-800-391-5193

Timesheet Fax: 1-888-836-0066

https://fms.publicpartnerships.com/PPLPortal

Timesheets due on this day 

 

•FAXED Timesheet are due by 5:00PM (MST)

•Online Timesheets need to be submitted and 

approved by 11:59PM (MST)

Pay Period Start Pay Period End Date Date

12/14/2015 12/27/2015 *12/29/2015 * 12/30/2015
12/28/2015 1/10/2016 1/13/2016 1/15/2016
1/11/2016 1/24/2016 1/27/2016 1/29/2016
1/25/2016 2/7/2016 2/10/2016 2/12/2016
2/8/2016 2/21/2016 2/24/2016 2/26/2016

2/22/2016 3/6/2016 3/9/2016 3/11/2016
3/7/2016 3/20/2016 3/23/2016 3/25/2016

3/21/2016 4/3/2016 4/6/2016 4/8/2016
4/4/2016 4/17/2016 4/20/2016 4/22/2016

4/18/2016 5/1/2016 5/4/2016 5/6/2016
5/2/2016 5/15/2016 5/18/2016 5/20/2016

5/16/2016 5/29/2016 *5/31/2016 * 6/3/2016
5/30/2016 6/12/2016 6/15/2016 6/17/2016
6/13/2016 6/26/2016 6/29/2016 7/1/2016
6/27/2016 7/10/2016 7/13/2016 7/15/2016
7/11/2016 7/24/2016 7/27/2016 7/29/2016
7/25/2016 8/7/2016 8/10/2016  8/12/2016
8/8/2016 8/21/2016 8/24/2016 8/26/2016

8/22/2016 9/4/2016 *9/6/2016 * 9/9/2016
9/5/2016 9/18/2016 9/21/2016 9/23/2016

9/19/2016 10/2/2016 10/5/2016 10/7/2016
10/3/2016 10/16/2016 10/19/2016 10/21/2016
10/17/2016 10/30/2016 11/2/2016 11/4/2016
10/31/2016 11/13/2016 11/16/2016 11/18/2016
11/14/2016 11/27/2016 11/30/2016  12/2/2016
11/28/2016 12/11/2016 12/14/2016 12/16/2016
12/12/2016 12/25/2016 *12/27/2016 * 12/30/2016
12/26/2016 1/8/2017 1/11/2017 1/13/2017

Web Portal and Online Timesheets: 

Faxed timesheets are due by 5:00pm. Online Timesheets must be submitted and approved by 11:59pm. 

Timesheets faxed or approved after the due date and time are considered late. Late timesheets will be 

processed in the next available pay period.

Informational

Checks will be in 

US mail or EFT 

issued on this day                                             

Services Provided in                        

this Pay Period

Pay Schedule for Group B

*Holiday occurs during calendar week, please be prepared to submit timesheets at least 1 full day early. 




